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FEDERAL ENERGY REGULATORY COMMISSION


NOTICE TO THE PUBLIC


ADDENDUM TO NOTICE TO THE PUBLIC SUPERSEDING
PROCEDURES FOR HANDLING EXHIBITS AND DEVELOPING
THE ELECTRONIC HEARING RECORD

(Issued April 19, 2016)


This Notice supplements the Notice to the Public Superseding Procedures for Handling Exhibits and Developing the Electronic Record (Notice), issued on 
September 30, 2015, by clarifying the naming convention for exhibit titles (names or description) in the electronic shared folder.  This procedure is mandatory and is effective immediately.  Specifically, exhibit titles or descriptions (also called file names) for exhibits to be placed in the shared folder must follow the same naming convention used to file the exhibit in eLibrary.  
The naming convention for exhibit titles in the electronic shared folder will be as follows:
a. Exhibit titles (names or description) cannot exceed 60 characters
i. The following special characters cannot be used:
· < (less than)
· > (greater than)
· : (colon)
· " (double quote)
· / (forward slash)
· \ (backslash)
· | (vertical bar or pipe)
· ? (question mark)
· * (asterisk)

As clarifying examples of correct file names: Ex. No. MUN-760 Backup for MUN-746; Ex. No. S-100 Direct Testimony of Dr. Witness (CEII).  This is an example of an INCORRECT FILE NAME: MUN-760_Backup for MUN-746 (MUNCHOWLLC ISO-7 00M Sales)_Public.  Note that intervening spaces are counted.
All parties are reminded that the numbering convention for exhibits set forth in paragraph 4 of the Notice remains in effect and will be strictly enforced (example:  S-1 at top right hand corner of exhibit).  See also, paragraph 11 of the Notice where the public had previously been instructed that the description of the exhibit should be brief.  Further, note that this does not apply to the exhibit list which can contain a more expansive descriptor for the exhibit.


Carmen A. Cintron
Acting Chief Administrative Law Judge
