[bookmark: _GoBack]UNITED STATES OF AMERICA
FEDERAL ENERGY REGULATORY COMMISSION


NOTICE TO THE PUBLIC


ADDENDUM TO PRIOR NOTICES ON PROCEDURES FOR HANDLING EXHIBITS AND DEVELOPING THE ELECTRONIC HEARING RECORD

(Issued October 18, 2016)

On September 30, 2015, the Chief Administrative Law Judge (Chief Judge) issued a notice to the public titled Superseding Procedures for Handling Exhibits and Developing the Electronic Hearing Record (September 30, 2015 Notice).  On April 19, 2016, the Chief Judge issued a notice to the public that provided an addendum to the September 30, 2015 Notice (April 19, 2016 Addendum).  The notice to the public issued today (October 14, 2016 Addendum) supplements both the September 30, 2015 Notice and the April 19, 2016 Addendum, specifically with respect to exhibit numbering and descriptions.
To comply with the Commission’s current information technology infrastructure, all exhibits must be numbered so as to include at least one preceding zero (0) digit.  The appropriate number of preceding 0s for each exhibit is determined by the maximum number of exhibits each participant expects to file in the proceeding.  This change is necessary to make sure the exhibits are numerically ordered in e-Library.  The following example serves to clarify how this rule should be applied:
· A proceeding involves three participants.
· Staff uses the abbreviation “S” and expects that the maximum number of exhibits it will introduce in the proceeding is 99. Its exhibits 1, 54, and 99 should be numbered as follows:
· S-001
· S-054
· S-099

· Company A uses the abbreviation “CA” and expects that the maximum number of exhibits it will introduce in the proceeding is 999.  Its exhibits 1, 54, and 999 should be numbered as follows:
· CA-0001
· CA-0054
· CA-0999
· Utility B uses the abbreviation “UB” and expects that the maximum number of exhibits it will introduce in the proceeding is 9,999.  Its exhibits 1, 54, and 9999 should be numbered as follows:  
· UB-00001
· UB-00054
· UB-09999[footnoteRef:2] [2:  When numbering exhibits, digits should not be separated by commas. ] 


This numbering convention must be used for all exhibit references, including when 1) incorporating the exhibit number into the exhibit’s electronic file name,[footnoteRef:3] 2) completing the “Exhibit No.” column of the Joint Exhibit List (see Appendix A: Sample Joint Exhibit List), and 3) listing the exhibit number on any individual pages of the exhibit itself. [3:  Consistent with the April 19, 2016 Addendum, the exhibit’s electronic file name should incorporate both the exhibit number and a brief, but accurate description of its contents.  The exhibit’s electronic file name may not exceed 60 characters. ] 

Participants are requested to provide a full description of each exhibit in the “Description” column of the Joint Exhibit List (see Appendix A: Sample Joint Exhibit List).  The Description on the Joint Exhibit List should be more detailed than the electronic file name or description used during the eFiling process.[footnoteRef:4]  An example of a full description is “Direct Testimony of John Doe on Rate of Return.” [4:  e-Filing currently limits filing descriptions to 100 characters.] 



Carmen A. Cintron
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Acting Chief Administrative Law Judge
Appendix A:  Sample Joint Exhibit List

In addition to the detail presented in the table, the Joint Exhibit List will include the docket number and case name in the header of the document.  The description field will contain a brief description of the document.  If an exhibit was partially accepted, those pages which were accepted should be designated in this section.
	Exhibit No.[footnoteRef:5] [5:  This column should be completed in accordance with the exhibit numbering conventions established by the October 18, 2016 Addendum to Prior Notices on Procedures for Handling Exhibits and Developing the Electronic Hearing Record.] 

	Sponsoring Party
	Admitted or Rejected (Transcript Page Reference)
	Date Identified
	Date Admitted or Rejected
	Privileged, CEII, or None
	
Full Description (100 characters)
&
Electronic File Name (60 Characters)[footnoteRef:6] [6:  An example of a full description is “Direct Testimony of John Doe on Rate of Return.”
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